SAN LUIS COASTAL UNIFIED SCHOOL DISTRICT
DIVISION OF PERSONNEL SERVICES
Classified Service
MAY 12, 2008
ANNOUNCEMENT OF EXAMINATIONS TO
ESTABLISH AN ELIGIBILITY LIST VALID FOR SIX MONTHS
TO BE POSTED ON ALL CLASSIFIED BULLETIN BOARDS - ANNOUNCEMENT #051208-01

POSITION TITLE: CUSTODIAN |

SALARY: 2007-08 Service Employees International Union (SEIU) Salary Schedule Range 316,$14.70/hr.-
$16.20/hr. Advance placement is contingent upon at least 3 years of equivalent experience within the
past 10 years in a public school district or county office of education. An additional 5% for night
differential is paid when school is in session.

WORK YEAR: 12 months/year, 8 hours/day.

PURPOSE: To establish an eligibility list for vacancies occurring in the next six months.

JOB REQUIREMENT: See Class Specification

APPLICATION PROCEDURE:

A School District application, supplemental application and at least two signed letters of recommendation on

letterhead, MUST be on file in the Personnel Office, San Luis Coastal Unified School District, 1500 Lizzie St. Bldg. A,
San Luis Obispo, CA 93401-3062 by 4:00 P.M. on JUNE 3, 2008.

Applicants MUST submit an H-6 printout showing their driving record. The printout can be obtained at a cost of $5.00

at the

Department of Motor Vehicles, 3190 S. Higuera, San Luis Obispo.

TEST INFORMATION:

A)

B)

C)

20% - A written examination covering skills, knowledge, and abilities required of a Custodian | will be given on
JUNE 5, 2008, at 9:00 A.M. at the San Luis Coastal Unified School District Administration, Bldg. A, the
Personnel Office,1500 Lizzie Street, San Luis Obispo TESTING WILL BEGIN PROMPTLY AT 9:00 A.M.
APPLICANTS ARRIVING LATER THAN 9:00 A.M. WILL NOT BE ADMITTED FOR TESTING. Minimal written
passing score on each test segment is 70%.

40% - The District Application and Supplemental Application forms covering relevant knowledge, skills,
abilities, and experience will be evaluated on a job-related basis. Minimal passing score is 70%. Minimum
combined averaged passing score of A) and B) is 70%.

It is anticipated that the EIGHT applicants with the highest combined scores will be eligible to proceed to Step "C",
the Oral Board Interview. Applicants MUST call Nancy Kunde on JUNE 9, 2008, between 10:30-11:30 a.m. at
549-1239 to find out if they are eligible to proceed to the Oral Board Interview. Applicants eligible to proceed to
the Oral Board Interview will be scheduled at that time.

40% - An oral interview covering personal qualifications, experience, and training, is scheduled for JUNE 12,
2008. Minimal passing score is 70%. Minimal combined averaged passing score of A), B), and C) is 70%.

SPECIAL NOTES: 1) Correctly filling out forms and following other instructions contained in this notice are part of the testing process. 2) Handicapped
applicants need to notify the Personnel Office of any special needs so that adequate preparation may be made for their testing. 3) Veterans qualifying for the
oral board examination may receive 5 additional points added to their final score if proof of discharge is submitted at time of oral board interview. A veteran" as
used here means any person who served in the United States armed forces in time of war, or national emergency. 4) Eligibility lists are established for a period

of six months.
is exhausted.

In accordance with Personnel Commission Rule 6.2, names may be certified from the Open Eligibility List before the Promotional Eligibility List

WE ARE AN EQUAL OPPORTUNITY EMPLOYER
San Luis Coastal Unified School District is a tobacco-free institution.




SAN LUIS COASTAL UNIFIED SCHOOL DISTRICT
CLASS SPECIFICATION

CUSTODIAN |

PURPOSE OF POSITION

Clean and maintain assigned buildings and grounds and perform related duties as assigned. All employees of the
Operations Department share responsibility for providing clean, safe schools and offices for students, staff, and
visitors.

SUPERVISION

Receive general supervision from the Operations Supervisor and/or School Principal. Receive technical and
functional supervision from higher level custodian.

ESSENTIAL FUNCTIONS - Duties may include, but are not limited to, the following:
Sweep, mop, strip, wax, and buff floors; vacuum and shampoo rugs and carpets.
Dust, wash, and polish furniture and woodwork; polish metalwork.

Empty and clean waste receptacles.

Clean dry erase boards and blackboards; empty pencil sharpeners.

Wash windows, glass surfaces, doors, and walls.

Clean and disinfect restrooms and locker rooms; disinfect drinking fountains; fill paper and soap dispensers; clear
clogged drains and toilets.

Assist in cleaning trash and debris from grounds, parking lots, and outdoor areas.

Assist staff, students, and community groups in use of facility by unlocking doors, answering questions, and
providing assistance.

Assist in moving, arranging, setting up, and taking down furniture and equipment for classrooms, assemblies, special
events, and meetings.

May oversee after-school use of buildings.
Make minor, non-technical repairs including, but not limited to, repairing custodial tools and equipment, replacing
light bulbs and fluorescent light tubes and replacing audio-visual equipment lights. Prepare maintenance requests

for technical repairs.

Check timers and controllers for heating and air conditioning operations and for outside lighting. Reset and override
clock program if appropriate.

Maintain security of school property by locking gates, doors, and windows.

Identify, correct, and report physical safety concerns and situations of unacceptable uses of school grounds at
assigned site; report and clean up areas of vandalism.

Inventory, order, and store custodial supplies for the assigned site.



CUSTODIAN I (continued)

Assist in delivering supplies and furniture to assigned rooms.
Participate in site clean-up during the summer.
PHYSICAL DEMANDS AND WORKING CONDITIONS

The position requires the ability to see for purposes of reading labels, custodial records, and other printed matter;
understand speech at normal levels in person and on the telephone; communicate so others will be able to clearly
understand a normal conversation in person and on the telephone; operate cleaning equipment and tools with
dexterity; routinely move equipment and supplies weighing up to 25 pounds, occasionally move equipment and
supplies weighing up to 75 pounds, and participate with manual or mechanical assistance in moving significantly
heavier equipment and supplies.

The position requires the ability to work both indoors and outdoors in a variety of climatic conditions and perform
physical work with dexterity including bending, kneeling, climbing ladders, pushing/pulling equipment and
supplies, reaching in all directions, long periods of standing/walking, and, with appropriate safety equipment,
working with solvents, detergents, and other cleaning chemicals. A physical examination to verify the ability to
perform duties is required as part of the hiring process.

QUALIFICATIONS

Experience/Training: Any combination of education, training, and experience equivalent to one year of successful
work experience, not necessarily in the custodial field, completion of the twelfth grade, and the ability to read and
write at a level necessary for successful job performance.

License or Certificate: Possession of a valid California drive license.

Skills, Knowledge, and Abilities: Knowledge of materials, disinfectants, equipment, and methods used in custodial
work.

Ability to establish and maintain cooperative working relationships with co-workers, staff, students, and community
groups; demonstrate flexibility in meeting frequent changes in schedules and priorities; learn to use cleaning
equipment and materials with skill and efficiency; learn to use tools in minor maintenance work; learn safe work
practices; understand and carry out oral and written directions; and work effectively in the absence of supervision.

Classification Review Conducted November, 2003
Approved by the Personnel Commission on February 24, 2004






SAN LUIS COASTAL UNIFIED SCHOOL DISTRICT
DIVISION OF PERSONNEL SERVICES

Supplemental Application for Custodian |

Directions: This supplemental application form is part of the selection process. Do not use phrases
such as "see application form" or "see attached resume."

A. On a separate page(s), please write complete, full, and accurate statements to describe your
abilities in the following areas:
1. Cleaning restrooms.
2. Moving and setting up furniture and equipment for special events.
3. Maintaining flooring and carpeting.

B. Why do you want to be a Custodian?



